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I. Definition
There are two types of client funds managed by UCP of Maine. These are as follows:
1. ELC Resident Funds

2. Representative Payee Accounts for ELC residents only

IL. Policy

Full on-line access rights will be limited to no less than two and no more than three
Finance staff members. In addition, the Chief Executive Officer and Chief Operating
Officer will maintain viewing access to all UCP accounts at all times for the purpose of
account oversight.

A reconciliation of all accounts will be completed on a monthly basis by Finance staff.
On a monthly basis, the Chief Operating Officer or designee who has not been involved
in transactions throughout the month will:
1. Review and sign off on the reconciliation of UCP accounts used to manage client
funds
2. Choose a minimum of two client files and review and compare all transactions
on-line to those in the client file confirming appropriateness of transactions, and
appropriate back-up documentation.
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